
Torbay Medical Research Fund

Research application form
This application form is for health and care research which is being conducted within Torbay and South Devon (map of area)  that does not have any funding (own account), or where funds are not coming  to the organisation you are working in. These will be considered by the Torbay Medical Research Fund.
Please fill in this application form and submit it to the Torbay Medical Research Fund by emailing admin.torbaymrf1@nhs.net
Further details and submission deadlines can be found on the Torbay Medical Research Fund website Torbay Medical Research Fund (tmrf.info)
ALL QUESTIONS MUST BE ANSWERED


Section A: Registration
TMRF number: 

(If this is part of an already registered project, please provide the TMRF number or title) 

	A1.  Full title of the proposed research:



A2. Principal applicant:
Title: 





Full name: 

Post held: 




Contact details: (email & phone)


Work address:





Attach summary CV – 2 pages max with the completed application


A3.  Student projects 

Is this a student project?   Yes   No

Type of project e.g. Undergraduate/Masters/PHD: 

University where the project is registered: 

Section B: NHS Involvement

B1.  Lead research sponsor – this will normally be the lead applicant’s organisation. 
Organisation name: 

____________________________________________________________________

Section C: Research Approvals
All research involving NHS staff and/or patients or services (including data or tissue) will normally require NHS research regulatory approvals (e.g. Health Research Authority (HRA) approval, NHS Research Ethics Committee (REC) approval etc).

See guidance: http://www.hra-decisiontools.org.uk/ethics/
C1. Will you be applying for HRA / NHS Research Ethics (REC) approval.
	
	Yes
	
	

	
	No - Why?
	
	Research is HRA or REC exempt 

	 
	
	
	Other – please detail in this box.



Section D: Research plan

Please stay within your allocated word count:
	1.What are the principal research questions (max 50 words) 



	2. What are the primary aims/objectives of the study (max 250 words) 



	3. Are there any secondary aims/objectives (max 100 words) 



	4. What is the proposed start and end date of your project?



	5. What is the justification for the research? (max 250 words) 


	6. Why is this study important and what intended impact will the project have on health & care practice/services/participants (max 400 words) 


	7. Please summarise your design methods (max 500 words) Please complete this section in language comprehensible to the lay person


	8. Give details of any interventions or procedures to be received by participants as part of the research protocol e.g. questionnaires, interviews, trials (If relevant) 


	9. Please list the principal inclusion and exclusion criteria


	10. What is the primary outcome measure for the study?


	11.  What is the secondary outcome measure? (if any) 



	12. What are the criteria for electively stopping the research prematurely?


	13. What are the potential risks and burdens for research participants and how will you minimise them? 
For all studies describe any potential adverse effects, pain, discomfort, distress, intrusion, inconvenience or changes of lifestyle. Only describe risks or burdens that could occur as a result of participation in the research. Say what steps would be taken to minimise risk and burdens as far as possible.


	14. Please describe the method of analysis (statistical or other appropriate methods e.g. for qualitative research) by which data will be evaluated to meet the study objectives and whether you have sought advise within the organisation you work in or externally? (max 100 words) 



	15. Statement about potential overlap of proposed work with other studies and how you intend to report and disseminate the results of the study over and above to TMRF? (max 150 words) 


	16.  Please describe your proposed research governance structure and how you will monitor the delivery of the research project from start to finish, including regular updates to the Fund?



____________________________________________________________________
Section E: Finances & grant income
Please detail all the resources which will be required for this study including any matched income. Please note this is not a requirement to apply for TMRF funds.
E. Total amount of funding requested from TMRF?

	


E2. Duration of project in months 

	


E3.  
Is there any funding from other sources (include in-kind and/or cash)? 
NB – this is not a requirement when applying for TMRF funds.
	Source 
	Amount 
	In-kind / cash

	
	
	

	
	
	


E4. Please provide a breakdown of your proposed budget on a separate Excel spread sheet which is downloadable from the TMRF website.  Please submit it in the same email as the application.
E5. Torbay and South Devon NHS Foundation Trust (TSDFT) Employees (Either as project lead or as a co lead with a partner organisation)
TSDFT have requested that potential applicants work with the Trust’s Charity Finance Team (tsdft.charitablefunds@nhs.net) during the project design process to ensure all appropriate costs are covered.  

Section F: Declarations
To comply with the Data Protection Act, we require your consent to the Torbay Medical Research Fund using personal data supplied by you in the processing and review of this application. The Torbay Medical Research Fund requires your further assurance that personal data about any other individual is supplied to the Fund with their consent.

The signatory below also confirms that the information provided in the application form is accurate and that you will provide periodic reports to the Torbay Medical Research Fund as to the status of your research project and outcomes at the end of the project.
Electronic signatures are required as the application form is to be returned by email. 

F1. Principal applicant  
If successful, I will accept responsibility for the use of all funding awarded and that any invoices raised are accurate and reflect the work undertaken.

I will also be overall accountable for the delivery of the Research as outlined in this proposal. 

The applicant accepts The Torbay Medical Research Fund’s requirements relating to the Data Protection Act (see above). The signature below provides this consent, assurance, and accountability for the project.
	Name
 



	Job Title



	Signature




	Organisation




	Date






F2. Senior leader (System Director, Executive Director or above) from the lead research organisation must fully support this application signing the declaration below: 

I confirm that I have read and fully support this application and budget statement.  In my role as senior leader, I will support the principal applicant in ensuring the successful delivery of the research proposed.

The organisation accepts The Torbay Medical Research Fund’s requirements relating to the Data Protection Act (see above). The signature below provides this consent and assurance.’

	Name
 



	Job Title



	Signature




	Organisation




	Date






F3. A Senior Finance Lead (Management Accountant of the applicant’s business unit, Deputy Finance Director or Finance Director) must fully support this application with the senior leader, checking that the financial statement is accurate for the period of the project.  
I confirm I have read and fully support this application and budget statement. If an award is made to our organisation, we will support the financial elements ensuring accurate and timely invoicing. The organisation also accepts the Fund’s requirements relating to the Data Protection Act (see above). The signature below provides this consent and assurance.’

	Name
 



	Job Title


	Signature




	Organisation





	Date




F4. Where there is more than one organisation involved in the research, a senior leader from each partner organisation (chief executive, senior deputy or senior clinical lead) must fully support this application signing the declaration below: 

Partner organisation 1:

‘I confirm that I have read and fully support this application. The organisation accepts The Funds requirements relating to the Data Protection Act (see above). The signature below provides this consent and assurance.’

	Name
 



	Job Title



	Signature




	Organisation





	Date




Before you complete this application form you must ascertain ‘Is your project research?’





What is research  (excludes  operations research)-  � HYPERLINK "http://www.hra.nhs.uk/resources/before-you-apply/is-it-research/" ��basic guidance from the Health Research Authority�


What is operations research  –� HYPERLINK "http://www.nets.nihr.ac.uk/programmes/hsdr" ��basic guidance on health and service delivery  research� 





Other activities such as clinical audit, quality improvement, service evaluations and quality assurance programmes may not qualify as research even though they may use similar methods.  Clinical audits should be registered with local clinical audit teams.
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